
 
 
 
 

Printing an Invoice 
Quick Reference Guide 

Printing or Downloading an Invoice 

This guide shows Fleet Managers and Fleet Delegates how to download or print the invoice for a completed work 

order. Invoices are available from the work order's Service History record, on the Work Order Documents tab. 

*Before you begin: open the completed work order from Service History. See the Viewing Service History QRG for how to navigate to 

a completed work order and open its detail page. 

Note: Por ons of applica on pages are grayed/blurred out to conceal and protect iden es. 

Opening the Invoice 

COMPLETED 

1. From the Work Order Order’s Service History detail page, open the Work Order Documents tab. 

2.  In the Work Order Documents list, find the desired Invoice. Click the Download bu on out to the right. 

 

Work Order Documents — click the Download bu on on the Invoice row. 

3. The invoice opens as a PDF in a separate browser tab, where you can view, print, or download it. 
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Viewing the Downloaded Invoice 

The invoice opens in a new tab. From there you can use your browser's controls to print the invoice and/or save a copy. 

 

Downloaded invoice — addi onal detail. 
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Downloaded invoice – opened in a separate tab. 

 

Summary 

To get an invoice, open the completed work order from Service History, go to the Work Order Documents tab, and click 

Download on the Invoice. The invoice opens in a separate tab where you can print and/or save it. 

 

 

 

Your Support Channels 
Questions: Reach out to your Field Sales Representative 


